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6. Good Practice Procedures in WBT bontinued)

Procedures for Good Plactice
in Work Based Tiaining

Confidentialiiy

As some of the evidence used will concern the
Trainee's work, knowledgo, skills and aiiitudes to
wo ing wilh children, iheir famili€s and other ECCE
professionals it is expected thai Trainees willtake
relevant steps to respect the p vacy of those

Where a piece of evidence contains information that
mentions children's names, other members of staff or
the names of other people it is advisable that lhe
Trainee deleies these. lf nec€ssary replace ihem with
fictiiious ones particularly where a document used as
evidence of the trainees skills may enclose sensit;ve
information about the child.

Equal Opportunities Poliry

It is now a legal requirement thai all places of work
and providers oftraining and education draw up an
equal opportuniiies policy for their organisation.

It i5 advisable that Providers oI WBT do
the same based on the lollowing
recommendations:

. Be committed to'equal opportunilies'in lhe plan-
ning, implementation and evaluatjon of Work based
Training programmes. ln accordance with the
Employment Act lSga and the recommendations
made in the Green Paper on Adull Educalion I999.
all providers should undertake to:
. Prodde family-friendly sewices in terms of course
timing and duration.
. Remove financial barriers by covering the costs of
transporl to and from Iraining days and covering
childcare expenses.
. Ensure that teach;ng materials and classroom
practices are jnclusive, appropriale and relevant io
the target group of adult participants.
. Treat all participants with the understanding thal
the relationship beiween the learner and the
facilitator/member of the Providers team should be
one of equals, regardless of gender, marital status,
family status, sexual orientation, religious belief, age,
disability, tace or membeEhip of minority groups
e.g. the travelling community.
. Provide specific supporis as needed and
appropriate io adult learners, bearing in mind the
different learning styles, barriers to learning and
differenl profess;onal backgrounds that may be
present In the group.
. Ensure that allfinal products and evaluaiion
procedures respeci the needs and interests of the
target groups and that no parlicipanl's work iB
reproduced without their pemission.

/. Forms Tor tne wb | tsrocess

Form 01. Reglstralion and application lorm

Form 02. Self Assosgment Guide in
Guide to Skills and Knowledge for ECCE,

PORTFOLIO BUILDING FORMS:

Form 03, Porttolio Front Page

Form 04. Poltfolio Contents Page

Form 05. Assessors Ched(list

Form 06. Assessors Cheddist continuation

Form 07. Vefifier report

PRE-FORMATTED EVIDENCE MATERIAL:

Form 08. Reco.d ot Mento/candidate contact

Form 09, Record of obseryaiion

Form 10. Prac{ical Activity sheet

Form 1 1 . Recold ot questions and answers

Form 12. Recod of individual sessions.

Form 13. Rellective accAunts


